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RULES OF PROCEDURE 
DISTRICT 10 

ZONTA INTERNATIONAL 

1. NAME AND TERRITORIAL LIMITS 
This organization shall be known as District 10 of Zonta International.  Its territorial limits 
shall be defined by Zonta International. 

2. OFFICERS 

District Governor, or their proxy, signs all binding contracts and documents for the district. 

3. FINANCES 
Dues and Fees:  Per capita dues and fees shall be voted at district conference by a majority 
of the delegates and proxies and shall be postmarked by the USPS or deposited via 
overnight carrier addressed to current district treasurer, by each club prior to June 1.   

For members admitted June 1 through November 30, clubs shall pay full year dues and 
conference fees.  For members admitted December through March, half the annual dues 
and full conference fees shall be payable, and for new members admitted from 1 April 
through 31 May, clubs shall pay full year per capita dues as if the individual had joined the 
following 1 June. 

Clubs in arrears for district dues and fees not postmarked by the USPS or deposited via 
overnight carrier by each club prior to June 1 will forfeit the right to vote at district 
conference.  

An extension may be requested and approved at the discretion of the district board.  No 
member whose club is in arrears for dues and fees shall stand for election to district office 
during elections held the fiscal year that the dues are in arrears.  A late fee will be assessed 
in the amount of $25 per 30 members. 

Funds: The district shall maintain, and the district board shall manage, a fund for district 
operations (general fund), a district membership fund and such other funds as the 
board/membership may approve. 
 
General Fund 
The income of the general fund shall be dues as approved at district conference and other 
income not specifically designated to another fund. 

The district budget shall provide for the following expenses from the general fund: 

a. district board to attend board meetings 
area directors for official visits to clubs and to area meetings 

b. the governor and the lt. governor officially attending area meetings 
c. honoraria and gifts 
d. assist outgoing governor and incoming governor to attend Zonta International 

Convention and North America Inter-District Meeting 
e. district committees 
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f. district board in fulfillment of duties (phone, postage, etc.) 
g. other expenses as approved at district conference. 
h. financial review 
i. bonding of treasurer 

 
The lieutenant governor shall approve expense vouchers for the governor.  The governor 
shall approve all other expense vouchers. 

The cost of area meetings shall be covered by the registration fee.  Any surplus, except from 
the evening function hosted by the host club, shall inure to the general fund, and the 
general fund shall cover losses as approved by the district board. 

District Membership Fund 
The purpose of the fund is to provide financing for the formation of new clubs and the 
retention of existing clubs. Clubs wishing to form new clubs will submit a request and 
budget to the district membership committee, for approval of the district board.   

The income for this fund will be determined by the district board and approved at district 
conference. 

Conference Assessment 
The Conference assessments are approved at district conference. 

The host club will receive the conference assessment funds after the district board has 
approved the conference budget presented by the host club.  The host club shall document 
all expenditures from the conference assessment funds. 

The following are some of the expenses that conference assessments and registration fees 
may be used to cover: 

a. expenses for district board members, international representative and 
scholarship/award recipients 

b. planning meeting expenses 
c. printing and mailing costs 
d. supplies 
e. speaker expenses, including travel and room 
f. handouts and packets 
g. flag expense 
h. those expenses as approved in the Conference budget 

Any surplus, except from the evening function hosted by the host club, shall inure to the 
general fund, and the general fund shall cover losses for expenditures as approved by the 
district board. 

4. MEETINGS 
District Board:  The district board shall meet at least two (2) times annually.  Up to three (3) 
additional board meetings may be held yearly if needed.  Each member of the board is 
expected to attend all board meetings.  Such other person(s) as the board may need for 
assistance may be invited to attend a board meeting but shall have no vote. 
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District Conference:  A district conference shall be held biennial to promote the objects of 
Zonta International and conduct the business of the District. A governor’s summit shall be 
held the even year of the biennium to promote the objects of Zonta International and the 
district.  Notice of proposed changes affecting the district or Zonta International shall be 
included in the Call to Conference sent to each club president of the district at least sixty 
(60) days before the conference.  No act of the district conference may conflict with the 
bylaws or actions of Zonta International.  The location and date of a conference governor’s 
summit are by invitation of a club or clubs and submitted to the district board for approval.  
The governor shall administer the district conference and governor’s summit. 

To allow for new members acquired after June 1, the total number of members whose dues 
and fees were paid to district 10 as of August 15 will determine the number of votes and 
delegates at conference.  However, if the club did not pay the dues for the renewing 
members by June 1 as per Rules of Procedure (3. Finances, Dues and Fees), they will have 
no votes or delegates at conference. 

Area Meeting:  Each area shall hold at least one (1) meeting annually during March, April or 
May.  This function shall promote the objects of Zonta International, emphasize leadership, 
and provide opportunity for participants to become more aware of the structure and 
functions within the various levels of the Zonta organization.  The location and date of an 
area meeting are by invitation of a club or clubs and submitted to the District Board for 
approval.  The area director shall administer the area meeting. 

5. COMMITTEES 
There shall be at least the following standing committees and such other standing and 
special committees as the district governor may authorize.  The responsibilities of two (2) or 
more committees may be combined. 

Section 1.   Standing committees shall be the bylaws and resolution committee; finance 
committee; membership committee; public relations and communications committee; 
service committee; advocacy Committee and United Nations committee. 

Section 2.  Appointment:  The governor shall appoint committee chairmen and Zonta 
International Foundation Ambassador, with the exception of the nominating committee. 

6. CLUBS 
Annually, each club president shall submit a report of club activities in the format and by 
the date specified by the district board.  The club president shall also provide the names 
and contact information for club officers and committee chairs in the format and by the 
date specified by the district board.  All reports and forms shall be submitted to the district 
secretary.   

Clubs are encouraged to publish a regular newsletter and the newsletter mailing list should 
include district officers, area directors, and Zonta International liaison.  Clubs are expected 
to keep district advised of potential nominees for district officers and committee chairmen.   
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Each club should invite the area director to attend one meeting per biennium for which 
district will cover costs.  Expenses for additional visits are at club expense.  Clubs are 
encouraged to hold intercity events on a regular basis.   

The host club(s) for a district conference shall be responsible for any deficit resulting from 
expenditures beyond those approved by the district board unless such deficit is a result of 
circumstances deemed justifiable by the district board. 

7. AMENDMENTS 
These Rules of Procedure shall remain in effect until rescinded or changed by a majority of 
the voting members and proxies at a future District Conference.  In the interim between 
district conferences the district board may adopt rules of procedure and shall inform the 
clubs of these rules and their rationale.  These new rules may remain in effect until district 
conference, at which time they shall be recommended by the district board and presented 
to district conference for ratification.  If the district board rescinds a rule of procedure, that 
rule may not be adopted by the immediately succeeding district board. 

Any rule of procedure submitted and ratified by district conference shall remain in effect 
until rescinded or otherwise disposed of at a district conference. 

Proposed amendments to these rules of procedure may be submitted by a club to the 
district board or by the district board.  Notice of such an amendment(s) shall be given to 
each club at least sixty (60) days prior to district conference. 

Technical correction to these rules of procedure due to changes made by Zonta 
International may be approved by the district board and reported at District Conference. 

 
*NOTE:  THESE RULES OF PROCEDURE WERE REVISED AT THE D10 CONFERENCE OCTOBER 20-
21, 2023. 
 
 
 
___________________________________              __________________________________ 
Governor                                          Date                        Secretary                                          Date 
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